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Background

DSCP is the inventory control point responsible for the management of troop items in
the general areas of Medical materiel, Clothing and Textiles, Subsistence, and General
and Industrial. The Medical Directorate has the responsibility for purchasing
pharmaceuticals, medical supplies and medical equipment for U.S. soldiers, sailors,
airmen, and marines - around the clock and around the world. Our primary focus is to
support the warfighter in times of war, in peace, or during relief efforts in times of
national emergency.

DSCP developed ECAT with the objective of establishing a “Total Catalog / Total
Delivered Price” program that would allow its customers to browse, compare, select and
order a wide range of commercial items over the Internet.

The Supplier Order Management Interface was created to incorporate non-EDI trading
partners into ECAT. The interface allows suppliers to acknowledge orders and submit
invoices securely over the Internet. No special software is required. The only
requirement is an Internet connection and a Web browser. (Netscape Navigator 4.6 or
better, or Internet Explorer 5.0 or better are the recommended browsers.)

Suppliers who wish to use the Supplier Order Management Interface must register their
server address and obtain an ECAT login ID from DSCP. Registration with DFAS
(Defense Finance and Accounting Service) WInS (Web Invoicing System) is also
required in order to submit invoices through ECAT. See Appendix A for detailed
instructions on registering with DFAS WInS. If you are already registered with WInS you
need to modify your WInS profile before you can submit invoices through ECAT. See
Appendix B for detailed instructions on modifying your WInS profile. Please contact Mr.
Joe Calderaio, ECAT Project Integrator at (215) 737-5720 for assistance.

Points of Contact

Joe Calderaio, ECAT Project Integrator | Joseph.Calderaio@dscp,dla.mil | (215) 737-5720
Paul Mullin Paul.Mullin@dscp.dla.mil (215) 737-7242
Chuck Van Mater, Amerind Charles.VanMater@dscp.dla.mil | (215) 737-5587
Ron Vidovich, Amerind Ronald.Vidovich@dscp.dla.mil | (215) 737-8438
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Connecting to ECAT

The cache option of your browser must be set to verify the latest version of documents
“every time”. If this option is not set ECAT will not function properly. Also, your browser
must be set to “accept cookies”.

Set the required options using Netscape 6.2.
1. Click on the Edit - Preferences menu

o Bookmarks Tasks Help

3 | @ [Sehttpsimer
poknaris ez | Eit Wiewr Search So

E _ Undo Ctrl+

Redo Ctrl+y

L Cut Ctrlex
Copy Strie 1
Delete Dl

Select Al Ctrl+A

*a2 e

DENTA® Pretill Farm LE RESEARCH INC.

DENTS1

OPTICA

FQUIFN Save Form Data

Please ¢ or DSIN 444-8053

ol - 5 Wigw Saved Data

B Fffec 1 have access to the Remel

is no longer a

22X catal

L P

E & A ©F B | Tronsferring dato from medursb dsop.diamil | ===y
M start H ] B & (- (w] O ”“ [Elznbex - mic..] |5y User suide | & Supplier In.. | B EcATUsers . | & websuppli - |[Etegon ser. | IS Liew pra 1 | | B> 2D 58 s Am
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2. Click on the arrow preceding the Privacy & Security category. Click on
“Cookies”. Click on the “Enable all cookies” radio button. Click on the OK

button.
Category Cookies
= Appearance |
Fonts . . i
. Privacy & Security  [?lieY
alors

T arrow ces of information that some web sites ask to stare
EmEs e wiol enable cookies, wour browser will aceept a web

Cantent Packs zite's cookiez autom e ;

[ Mavigator

ant Mezzenger
Privacy & Jecurity

Forms
Web Passwards

551

Certificates

Yalidation
= Advanced

Fal-vA Y

Images g

Master Passwiords

A

() bisoble cookies

T

“Cookies”

atically wh
sent back to the web site on fut

€z for the originating web site only

Enable all cookies

[ warn me before staring a cookie

Jies are

“Enable all cookies”
radio button

[ Miew Stored Cookies ] [ Maore Information

OK button

[ ok ][ Cancel ] [ Help ]
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3. Repeat step 1. Click on the arrow preceding the Advanced category. Click on
“Cache”. Click on the “Every time | view the page” radio button. Click on the
OK button.

Preferences I
Category Cache
= Appedrance
Fonts . Set Cache Ootions
Calars Advanced

eps copies of frequently visited web pages on your hard
ueces the amount of time you are connected to the Internet.
ad always shows wou the latest version of a page.)

Memory Cache: KE [ Clear Memaory Cache ]
Dizk Cache: KE [ Clear Dizk Cache ]

Cotmpare the page in the cache to the page on the netwark:

Themes arrow
Content Packs

[ Mavigatar

[+ Composer

Every time I view the page

Proxies O Automatis

“Every time | view the page”

Software radio button
Maouse Wheel
System

Offling & Dzl Spoae

II... (O Onee per session

\ O Mewver

OK button
“Cache”

[ Ak ][Cancel][ Help ]
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Set the required options using Internet Explorer 6.0.
1. Click on the Tools-Internet Options menu.

#ail ond News e ) =~ Tools  Help

Synchroni ze worites  History il Print Edit 1

v indows Update ihail and Mews »
Show Related Links

Translate Using Sist-In-Time Synchronize...

hletZ2Phone
Launch Copernic 2001

W indows Update

cp.dia. mil
S e ———  ——
“cess | General Info | Supplier Infa | De

R
DLOG Approved Suppliers

Show Related Links

passvora Announcements for Friday June 28, 2002 Translate Using Gist-In-Time
ewE B Met 2 Ph

(e e el erhene

togin 1 Launch Copernic 2001

register ¥ Jtems From Grobet File Company Temporarily Not Ava

cientific is no longer participating in E

DENTAL -= PARADISE DENTAL TECHNOLOGIES - WYKLE RESEARCH IINC.
DENTSFPLY PROFESSIONAL CARFE =
OPTICAL -= Ames, Inc. - Keystone Tool & MMold - Sliun IV Lite
EQUIPMENT - Eastinan Kodalk product lines are available.

L% Fffective Monda; G, 2002 all CONUS LIDS users will have access to the Remel

ME™ catalog. There is no minitmum order requirement and there is no longer a |
Enables you to change settings.
Wsram ||| i) By @ (D o = O || Blecatm | Gyuser s | B supptie. | BecaTy. | B websy. | Bl iuiew p. | preferences |[ETtegon [ S 2B 1051 am

2. Click on the Settings... button in the Temporary Internet Files section.

Internet Options EHE

General I Securit_l,ll F'rivau:_l,ll Eu:untentl I:-:unne-:ticunsl F'ru:ugramsl .-'-‘«dvanu:edl

—Home page 1
I% "ol can change which page to use for your home page. Temporary Internet files
Addreszs: jinkr bk section
ze Blank |
— Temparary Intermet files /
oy Pages you view on the Intermet are stared in a special falder J Settings... button
& Y for quick viewing later. L

Delete Cookies... | Delete Files. .. | Settings... ’Ié

— Hiztamy

The Hiztary folder containg links to pages vou've wizibed, for
quick access ta recently viewed pages.

Dayz to keep pages in histon: |2EI 3: Clear Hiztorys |

Colors... | Fontz... | Languages... | Acceszibility. . I

(] I Cancel | Al I
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3. Click on the “Every visit to the page” radio button. Click on the OK button.
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Click on the Privacy tab on the Internet Options dialog box. Make sure that
“Block All Cookies” is not selected. If it is, move the slider down to another
setting. Click on the Apply button to save the change. Click on the OK button to
exit the Internet Options dialog box.

Internet Options [ 7
General I Securty  Privacy | Content I Connections I Frograms I .ﬁ.dvancedl
— Settingz Privacy
= Move the glider to select a priva Tab ret
q‘l:‘:” 20N,

Block All Cookies

okiez from all 'eb zites will be blocked
-Exi okies an pour computer cannot be read by

YWieb zites

Slider

Impaort... Advanced... Default
—Web Sites Apply
To overide cookie handling for individual Web sites, button
click the Edit buttan.

oK buttong By W

N\ )

i k. I Cancel | .-’-‘-.ppI_I,I’ |
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Accessing ECAT

To access ECAT start your web browser and enter the URL.:
https://medweb.dscp.dla.mil/pls/prod/logon The ECAT main page is displayed.

A Logon Screen - Microsoft Internet Explorer provided by DSCP

File Edit Wiew Favorites Took Help |ﬁ
&L .0 B & a3 B g9 8,5 B O®

Back franwand' Stop Refresh  Home Search  Favorites  History Hhai| Print Eelif Discuss  Copernic Translate

Addrzssl@ 'z scpdlamil/pl " | @eo |Links >

o N -

Y dmmonline ECAT : x
=y detense medical materic A

3
-_—
o  Demonstration = MEDLOG Setup Info ~ MEDLOG Approved Suppliers
ussrname ~
U=arname
passvord Ann I
h
L[l
password
login
register I
l_ changs
pESE""‘DFd itk ke b A A A AR AR AR A ARAAARRRR AL

login )

reagister TN

*** Nev
DENTATL S - WYKLE RESEARCH INC.
DENTSP] b
OFPTICA] lin IV Lite
EQUIFM] failable.
Please ca| 737-8053 or DSIN 444-8053
Email - n:

¥ Effect| users will have access to the Remel

L¥ catalog. There 15 no minimmn order requirernent and there is no longer a

J— Z

|@ |—|—|§| Local intranet

i@ start |J o) B & B ezl O »|| Blecatia. | 3] user cuide| ®supplier .| ®lecatuse. | @jwebsup.. | b Lview pr.. |[Elregen 5 [ 2 DDA 1148 am

Enter your Username and Password, and click on the Login button. The
Administrative Options menu is displayed.

3 Administrative Options - Microsoft Internet Explorer provided by DSCP

File Edit ‘Wiew Favorites Tools  Help

S = — L

« . @ o A G @ | R . ®

Back Fampvand Stop Refresh  Home Search  Favorites  History fail Print Edif Discuss Copernic Tronslate
Address I@hﬂps//medwzbdscp.d\qmiI/pls/prud./cprw.p_chqngz_user j 60 | Links

Sdmmoniine Admin Options

3

Databaze Administration "

dlzdizal 2L\

Supplier Database Administration

Supplier Database Administratian o
Supplier Order Management o

Dejunse Supply Cenizr Philadelphia
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Email Notification

Suppliers using ECAT’s Web Supplier Interface to confirm orders will receive an email
notification within 10 minutes after a customer places an order. Additional notification is
also generated automatically when an order is not acknowledged within 5 calendar

B Response Requested 10/10,/2001 - Message (Plain Text) — II:IliI

J File Edit %iew Insert Format Tools Actions Help |

| @oreply | orephtoal | o@Forwerd | & B | v DY X | & - w - 4| @)

From: ecat@dscp0&0. dscp.dla. mil Sent: Wed 10/10/2001 4:25 PM

Ta: jealderaio@dscp. dla, mil

al-H

Subject:  Response Requested 10/10/2001

tPlease respond to Order number: SPOZ0O001DTESTOOSZ . ;I
4




ECAT Supplier Order Management Guide

Supplier Order Management

To view your orders click on the Supplier Order Management link on the Admin

Options screen. The Supplier Order Management screen is displayed. Orders will be
in 1 of 5 status conditions:

Status
Unacknowledged

Description
These are new orders that have not been confirmed

Order Rejected

These are orders that have been viewed and rejected
in entirety

These are orders that have been accepted, but the
Invoice has not been submitted.

These are orders that have been accepted, but the
Invoice is rejected.

These are orders that have been accepted, and the
Invoice has been submitted.

Invoice Pending

Invoice Rejected

Invoice Accepted

For clarity, each status has been color-coded.

; Show Drders Frameset - Microsoft Internet Explorer provided by DSCP

File Edit \Wew Favorites Tools Help

= Back -~ = - @ i g | @Search (3] Favorites @Media @ | %v = = 3P
Address I@j https: ffmedweb. dscp. dla.mil: 3891 fplsftest fsupplier _order_management. showorders
-

Y dmmonline Supplier Order Management

i

Meed Help? Contact the ECAT Help Desk at GO0

L | order id field

8201 or ecathelp@dscp. dla.mil

Admin Options

’\Drdemﬂ'“i
Go To button
Order Id Date Received Status Total
[~ |EP020001DTESTO0E2 (06-27-2002 Invoice Accepted 4500
[~ EP020001DTESTO06 |06-27-2002 Unacknowledged |  B19%.00
™ EP0Z0001DTESTO06D 06-27-2002 Thacknewledged | $5,000.00
™ EP0Z0001DTESTO0SE 06-19-2002 Unaclknowledged 4500
,7 20001 DTESTOO56 |05-28-2002 Inveice Accepted 1000 “Hide Order Rejected and
~ SPO2000IDTESTO055 05-24-2002  Tovoice Rejected  $12.00 Invoice Accepted”
[~ |EP020001DTESTO054 (05-24-2002 Tnwvoice Accepted | $9,645.0 radio butt(F))n
. B I [8P020001DTEST0053 [05-24-2002  [Trwoice Accepted 2~ _—]
Display All I |SP020001DTEST0052(05-24-2002  Tavoicg 57,827 00
radio button ™ |EP0Z0001DTESTO0S] (05-24-2002 /Effgjected | koo =l
P\f: Display All 1de Order Rejected and Invoice Accepted
@D
Legend: | Unacknowledged | Order Eejected or Invoice Accepted | Inwvoice Pending _| =
&

[ 8 BB
Supplier Order Management Screen
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By default, the Display All radio button is selected. When this radio button is selected
all orders are visible. You can hide Invoice Accepted and Rejected orders from your
view by clicking on the Hide Order Rejected and Invoice Accepted radio button. If you
have more than one page of orders the Next button is visible. On subsequent pages the
Previous button is visible so that you can page back.

Searching for a Purchase Order

You can search for a particular Purchase Order by clicking in the Order Id field, then
entering the Purchase Order number and clicking on the Go To button.

Deleting a Purchase Order

To delete a Purchase Order click on the check box on the row containing the Purchase
Order to be deleted, then click on the Delete button. Only Invoice Accepted or Rejected
orders may be deleted. Once a Purchase Order is deleted, it cannot be recalled. It is
recommended that the Hide Order Rejected and Invoice Accepted button be used if
you will need to view the Purchase Order in the future.

Acknowledging an Order

To acknowledge an order, click on an unacknowledged Purchase Order number. (Refer
to the Supplier Order Management screen on page 10.) The Purchase Order
Number field is a hyperlink to the Order Details screen.

<zl Order Management: Order Details - Microsoft Internet Explorer provided by DSCP

File Edit Wiew Favorifes Took Help |
S =
= s @ | & @@ @ | B 9 H @®
Back Fanward Stop  Refresh  Home Search Favorites  Histary hail Print Edif  Discuss Copemic Transkite I
Address [&) tips/medweb dscp.dia.mil 8591/ pls/test/supplier_arder_management show betai kpanOrderTd=36281dstarl_rec=l Mark For Text
dlz mil

Meed Help? Contact the ECAT Help D 0-290-5201 or ece

Mark For Address

Purchase Order Number ——————W&
| Oniler Created by: Ship to: Mark for: /
IDOVICHE. DEFENSE SUPFLY CENTER FHILADELFHIA

rvidovichi@dscp dla il DIRECTORATE OF MEDICAL WMATERIEL Mark DODAAC:
Cu Sto m er I D 700 ROBBING AVENTIE
| PHILADELPHIA, P& 191115096

Ship To Address

This order was received on JUNE 27, 2002

O rd er ReC ei Ved Date This order has been awaiting acknowledgrent for O day(s), 22 houris)

Detailed irvroice recpaired for this order.

Authorization Time .
[orter Comment:| - | Order Comments field
[
Save Order ity ment | Product Produst Description [Price [Extended Mc::xjm
Comments bUtton ’/ 25 25 10101010 |Bottle of Nothing 1 $25.00
11 11 151 FILEPULP CANAL DENTAL PHOWMBODIAL STANDARDIZED SIZE 8 1 $11.00
1 1 9490424 SHELF BINS 1 $1.00 Return Order to
22 22 543687 Surface Saver Tape 1 $22.00 Orl g I n ato r
12 12 872786 DIETHVLANINE REAGENT S00IVIL 1 $12.00 b Utto n
10 |[i0 | | 4435434 [ETHVL PROFIOLATE 1| $tooo Z/
- Save button
Reject All button Total: .00
| Onier Total: $51 0 Z m) Close button
P'5ave X Return Order to Originator =
Accept All button | [ [& & ocal intraner
Mstart ||| ] 15y & fm =l O || Elwbox- | Byvata | Esupplic | BjecaTus | @webs | Efiview . |[ETorder |4 > Z2BTE 257 em

Order Details Screen Before Update
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The Purchase Order number appears in the blue text box at the top of the Order
Details screen. The secondary headings contain the ECAT customer’s User ID, the
Ship To Address, the Mark For Address, and the Mark For Text. The Mark For Address
and Mark For Text must be included on the packing slip if they are present on the order.

The date the order was received and the authorization time appear next, followed by the
Order Comments field. You can add a comment to the order that will become visible to
the customer after the order is acknowledged or returned. Add a comment by clicking in
the Order Comments field, typing a comment, then clicking on the Save Order
Comments button.

The order lines appear at the bottom of the screen. When the order is viewed initially,
the Accept and Reject radio buttons are highlighted in red. This indicates that a
selection must be made before the record can be saved. To accept the entire order,
click on the Accept All button, then click on the Save button. To reject the entire order,
click on the Reject All button, then click on the Save button. To accept and reject
individual lines, click on the Accept or Reject radio button as desired, then click on the
Save button.

3 Order Management: Order Details - Microzoft Internet Explorer provided by DSCP

File Edit Wiew Favorites Took Help |

@ =5 @ @ o @ @ @ B 5 5 OE B O®

Back Fanuand Stop Refresh  Home Search Favorites  History Ahai| Print Eeli Discuss  Copernic Translate

j Ra=") |Links &

-

Address I’éj hitps:/ ¢ medweb dscp dla.mil:3821/pls/test/supplier_order_management processOrderReques

Onxder Created hy: Ship to: (FOB Origin) Mark for:
CALDERAIO] U3 Army Iedical Material Ctr Enrope
Husterhohkaserne Mark DODAAC:

Building 4172 DoDAAC WIAFYT

66953 Pirmasens Germany, PA 19145

Status buttons

This order was recerved on MARCH 22, 2002
This order has been awaiting acknowledgrent for 109 day(s), 23 hour(s).
Summary irsoice recuired for this order
Order Comment: I
Line .| Product e ] &
Hem Quantity Number Product Description Price [Exiended Accept Reject
1 0 |FPB1306G SODIUN CHLORIDE IMJECTION, BF, 0.9%, 50 ML, VIAFLEX, 1005 3736 3436500 & 9
2 50 [FKB1323G SODIUNM CHLORIDE INJECTION, BF, 0.9%, 500 ML, VIAFLEX, 20s 1521 $76050| & o
3 50 [FEB1322G S0DIUM CHLORIDE INJECTION, BF, 0.9%, 250 ML, VIAFLEX, 30s 2541 |$1,27050 | & »
4 58 FRBSE e L e e st e s s e Eeanl fH8| O ol
5 50 [FKBO0253B DEXTROSE (GLUCOSE) INJECTION, BF, 50%, 500 ML, BAG, 20s 6036 |$3,01800 | & ]
4 50 |FPRO0E6G DEXTROSE (GLUCOSE) INJECTION, BE, 5%, 50 ML, BAG, 100s 2718 (3435000 & 9
50 [FKBO164G DEXTROSE (GLUCOSE) INJECTION, BE, 10%, 1000 ML, BAG, 10s 1097 $54850| & o
Acknowledge Order
58 [FEBOeS BEXTROSEASEHCOSE RS TN PP Si B0 Fria+ 883 58| O ol
button
0643 0.9% SODIUNM CHORIDE & 5% DEXTROSE (GLUCOSE) INJECTION, BF, 1000 ML, BAG, 10s(10.48| $52400| & )
| 10 | 50 [FEBI U CHORIDE & 5% DEXTROSE (GLUCOSE) INJECTION, BP, 500 ML, BAG, 205 (2529 |$1,264.50 | & ]
Onder Total: $16,113.00 =
Accept All X Reject All LSave LAcknowledge Order [Close] =

|®_'] Done |—|—|§| Local infranet
i start H o 5] & (vl C ”“ 0] Tnbo - Micras | |3 User Suide | W] web Supplizrca I &)order Manag B Document1 - i | B L view DrnlB/l&l |@@EZQ@% 2:23 Db

Order Details Screen After Update
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After the Save button is clicked the screen is refreshed, the red boxes are removed, and
the Acknowledge Order button is visible. A rejected line is displayed with a line
through it and the Extended Price is set to $0.00. You have the opportunity to change
the line status by clicking on the desired radio button (Accept or Reject), then clicking on
the Save button.

If your contract allows patrtial fills you will also have the ability to reduce the Amount
Filled quantity by double-clicking in the Amount Filled field and typing the new
guantity. The new quantity must be greater than 0 and less than the Quantity
requested. Click on the Save button to save your changes. Refer to the example below.

2 Order Management: Order Details - Microzoft Internet Explorer provided by DSCP
File Edit View Favorifes Took Help |
5 = =
& 09 @ g o @ Mo o@ B 5 5 = B @
Bask Fnirand Stop Refresh Home: Search  Favorites  Histary Hhail Print Eif] Diseuss  Copernic Translate
Address [&] hitps:/medweh dscp.diamil 8891/pls/ test/supplier_arder_management process Order Request | @eo | Links >
N
Order Created by: Ship io: Mark for:
VIDOVICHR DEFENSE SUPPLY CENTER FHILADELPHIA
o e dlaruil DIRECTORATE OF MEDICAL MATERIEL Mark DODAAC:
. . 700 ROBBINS AVENUE
Amount Filled field PHILADELPHIA, PA 191115096
ey was recefved om JUNE 27, 2002,
1 has been awaiting acknowledgment for 0 day(s), 22 hour(s).
irmroice recired for this order.
‘rder Comment: I
[ Amdumt | Product . i Siatus
Quantity Filled |Number Product Descripiion Price Extended ccept Rejost
25 25 10101010 Bottle of Nothing 1| $2500 @& T
11 11 151  [FILEPULP CANAL DENTAL RHOMBODIAL STANDARDIZED SIZE 8 1 $11o0 & T
1 1 9490484 SHELF BIMS 1 $1o0 @& la)
2 22 543687 |Swrface Saver Tape 1| $2200 @ (e
2 0 #78786 | DIETHYLAMINE RESGENT SO0ME t oe O i«
10 10 4435434 ETHYL PROPIOLATE 1| $1000 @& T
Accepted Total: $65.00
Rejected Total: $.00
Order Total: $55.00
Caccept Al Reject All Lsave] [Ciose] =
|ﬁ;'] |—|—|E| Local intranet
#start H ] B) & i [v] OO ”|J & Irbecx - ... | |3 bata | Supp\ier...l B EcATUze | B vveb Sup | [ Lview Dr...I Elorder |<ﬂe®2&)@§ 4:20 pan

Order Details Screen (Partials Enabled)

To return the order to the Customer click on the Return Order to Originator button. It
is recommended that you include a reason for returning the order by saving an Order
Comment first. You will be returned to the Supplier Order Management screen and the
order is removed from the queue.

To acknowledge the order, click on the Acknowledge Order button. You will be
returned to the Supplier Order Management screen where the order will reside in
Invoice Pending Status (highlighted in yellow). Note: The order will remain
unacknowledged until you click on the Acknowledge Order button. Clicking

13
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Accept or Reject, then clicking on the Save button does not acknowledge the
order.

To close the screen click on the Close button.

Posting Shipment Status

Click on the Purchase Order number of an order in Invoice Pending or Invoice Rejected
status. (Refer to the Supplier Order Management screen on page 10.) The Order
Details screen is displayed. Enter the Estimated Shipping Date, Ship Company, and
Tracking Number, then click on the Save button. To submit an invoice, click on the
Invoice button. Refer to Submitting an Invoice on the next page. To close the screen
click on the Close button.

/2 Order Manogement : Order Details - Microsoft Internet Explorer provided by DSCP

File Edit Wiew Favorites Took Help |

5 = L
. 0@ W a @ @ |\ B 8 H ®
Back Fanwand' Stop Refresh  Home Search  Favorites  History Mhail Print Edif Discuss  Copernic Translate
Address I’Jﬂ https://medweb dscp dla.mil:8891/pls/test/supplier _order_management show Details?an OrderId=39281&start_rec=1 j @SD Links >

Onder Created hy: Ship to: Mark for:

VIDOVICHE, DEFENSE SUPPLY CENTER. PHILADELPHIA

ridovichi@dsep dla mil DIRECTORATE OF MEDICAL WATERIEL Mark DODAAC:
700 ROBBINS AVENUE

PHILADELFHIA, PA 191115006

This order was recefved on JUNE 27, 2002
This order was acknowledged on JUNE 28, 2002
Detailed irvvoice required for this order,

Oxder Comment: I
Quantity m‘ m“:; Product Description Price Extended| Status
25 1 10101010 [Bottle of Hothing 1 $1.00 | & ccepted
11 11 151 FILE PULF CANAL DENTAL RHOMEBODIAL STANDARDIZED SIZE & 1 $11.00 [ccepted
1 1 9490424 |SHELF BINS 1 $1.00 | Lccepted
22 22 543687 |Surface Saver Tape 1) $22.00 |Accepted
2 a BIETES  PAETIN A WIMEREACENT S00E + -5 | Rejected
10 10 4435434 |[ETHVL FROPIOLATE 1 $10.00 |ccepted
ted Total: $45.00 0 n . .
Close button  featon:sm Estimated Shippina Date field
ir Total: $45.00 |
Estimated Shipping Date: |
Invoice button Ship Congany: [Other =] /_|/| Ship Company field
L I
Save button [ <D @D Trackina Number field

|

|@j Done |—|—|§| Local inftranet
i@ start |J o6 & S MmO ”|J b - . | Bjpata | ®ysupplier .| ElecaTuse. | Ewebsup.. | kS Lviewpr.. [[Elomer |G 2D DA aaa pin

Order Details Screen
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Submitting an Invoice

To submit an invoice click on the Purchase Order number of an order in Invoice
Pending or Invoice Rejected status. The Order Details screen is displayed. (Refer to
the previous page.) Click on the Invoice button at the bottom of the Order Details
screen. The Invoice Pending screen is displayed.

N Order Management : Inwoicing - Microsoft Internet Explorer provided by DSCP

File Edit Wiew Favorites Took Help

5 = L
. 0@ W a @ 3| B 5 H ®
Back franwand' Stop Refresh  Home Search  Favorites  History Hhai| Print Eelif Discuss  Copernic Tranzlate

Address I@ https:/ /medweb dscp dla mil:3891/pls/test/supplier_order_management showInvoice?anOrderTd=352814startRec=1 j 6o | Links ™
-
Sdmmonline Invoice Pending ool b
3 dsfense medical materie

Twoice Header (Detail) (Order: SP020001DTEST0062)
Invoice Number CAGE Code Conirart Number CLIN Order Total
AGC12 SPO20001DTEST 00&2 $45.00
Inveice Lines . .
Lmeem | iy 0. | INVOiCe Number field | UnitOf | .| Ftended
Filled Issue Price
1 1 10101010 Battle of Mothing Each $1.00 $1.00
2 11 151 FILEFPULF CANAL DENTAL RHOMBODIAL STANDARDIZED SIZE 8 Package $1.00 $11.00
3 1 9490434 SHELF BINS Each $1.00 $1.00
4 22 543687 Surface Saver Tape Roll $1.00 $22.00
5 10 4435434 ETHYL FROFPIOLATE Botile $1.00 $10.00

f| Close button
Accept button

Reiect button

[
|@ Done |7|7|§| Local intranet
i start H ] 5] & (5] O ”“ O] Inbox - ... | (3 bata I Suppher...l B EcATUse | ] websup | [ Lview Dr...I Zorder |@(—@>2&)@@ 4:43 Pih

Invoice Pending Screen

Only accepted lines appear on the Invoice Pending screen. To accept the invoice,
enter an Invoice Number then click on the Accept button. To reject the invoice click on
the Reject button. You are returned to the Supply Order Management screen where
you will see the order in Invoice Rejected status. If you reject an invoice please call
Joe Calderaio, ECAT Project Integrator at (215) 737-5720 immediately so that the
problem can be resolved. To close the screen without processing, click on the Close
button. After accepting the invoice, the screen is refreshed with the entered Invoice
Number and the invoice is systematically submitted to DFAS.
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Click on the Close button or the Supplier Orders tab to return to the Supplier Order
Management screen

/2 Order Management : Invoicing - Microsoft Internet Explorer provided by DSCP

File Edit Wiew Fovorites Tools Help |

s R R A B B B R A S (SE @

Back Fomyand Stop Refresh  Home Search  Favorites  Histary Ahail Print Egif Discuss  Copernic Translate

Address I@ https://medweb dscp dla.mil:3891/pls/test/supplier_order_management showInvoice?anOrderId=392314startRec=1 j @80 | Links >

N

drmmonlins Invoice Accepted

Supplier Orders tab

Inveice Header (Detail) (Order: SF020001DTESTO062)

Inwoice Number [ CAGE Code I Contract Number I CLIV [ Onder Total
BCC5454 [ AGC12 [ SPO20001DTEST [ 0062 [ $45.00
Invoice Lines
; Quantity o Unit Of . Extended
Line Tiem Filled Product Number Product Description Issue Price Price

1 1 10101010 Eottl of Nothing Each $1.00 $L.00
2 1 151 FILE PULF CANAL DENTAL RHOMEODIAL STANDARDIZED SIZE 8 Package $L.00 $11.00
3 1 0490424 SHELF BINS Each $L00 $L00
4 2 543687 Surface Saver Tape Roll $L.00 $22.00
5 10 4435434 ETHYL FROPIOLATE Batile $L00 $10.00

Close button

[

|§] Done |—|—|§| Local inftranet

i start “ o 5] & i [¥] O ”J ] Inbox - Micras | |3 bata | ECATUsersGu\...I B web Supplierc.. | [k Lview pro 1.B/16||@o.-d¢.- Manag |§ﬂ*®2&)@@@ 4:57 Pih
Invoice Accepted Screen
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Viewing an Accepted Invoice

To view an accepted invoice click on the Purchase Order number of an order in Invoice
Accepted status. (Refer to the Supplier Order Management screen on page 10.) The
Order Details screen is displayed. Click on the Invoice button at the bottom of the
Order Details screen. (Refer to the Order Details screen on page 14.) The Invoice
Accepted screen is displayed. To close the screen click on the Close button.

A Order Management : Invoicing - Microsoft Internet Explorer provided by DSCP

File Edit Wiew Favorites Took Help |

S e @ @B 5 @
Back Fanuand Stop Refresh  Home Search Favorites  History Ahai| Print Eeli Discuss  Copernic Translate
Address I@ hittps:/ /medweb dscp dla.mil:3821/pls/test/supplier_order_management showInvoicezan OrderId=39267 dstarthes=1 j @Sa | Links @
S ] N
Sdmmoniine Invoice Accepted b

i 4

Loaoff Link

Invoice Header (Detail) (Order: SPO20001DTESTO056)
Inveice Number CAGE Code Contract Number Call Order Total
2020 1EFE2 SP020001DTEST 0056 £10.00

Invoice Limes

CLIN Q“.ﬂlmt'y Product Nunber Product Description Wi olY Price Exte.mlml
Filled Issue Price
1 3 TEST1 TEST Each $1.00 $3.00
3 7 TEST3 TEST3 Each £1.00 £7.00
Close button
[
|@ Done |7|7|§| Local intranet

‘M start H m @ F-] - (7] Q ”“ Inhox-M\crosoﬂ | @Usar@u\de | WehSuppherConfl...”@on{gr Manageme [kt Lview Pro 1.8/16 |®@52&)Q@ 4:57 P
Invoice Accepted Screen

Logging Off
To log off the system click on the Logoff link at the top right of any screen.
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Appendix A — WInS Registration

Access the DFAS WinS homepage by entering https://ecweb.dfas.mil in your browser’s
Address Line and press the Enter key. Click on the New Account button after the
homepage is displayed.

- DPAT: WiRE Loge - Melpcaps

Fie Edt Yem Do Commncalo Heo

Defense Finance aml Accountmg Service
Weh Invvorcang System (WnS)

Thiz sibe is hegted by the Defense Faance and Accounbeg Sercs
Elsctronic Comeeace OEce and iz imbeiddsd bo prowdes wendoss an
electromic mpane of subsiithng swowsd. DFAS 'WIRS meste the b diral
g:wrrll.m::l'.'s weerall ;;.la] b sreamlme nfarmation low whils LT easrg
spaed and qushby

Click onthe Help Ectton to access WinS starup and test procedurss

(a2 g JER I S |

Password; |

15 LrsUeinadstnl U esnialEy Susiead S ec iy N chie

LG b i ¥4

DFaS Hpma

Send e-mall comameenis to: dana Corireslioas mil
r!;E$| |0 ocurmeni- D one B e - - Y

=
o
—_
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B e vt Pay e aees ey prolis Jer e | cfem Mz e Ielpesl b gl presvied By iHoms Bobsork, Srrmen 1)

REGISTER FOR THE SYSTEMS YOU WISH TO INVOICE

rOCH r SAnTd ~ STAl r

Click o Faairsm Sastaim for Fasdnsat O s for the syesiam

NEW ACCOUNT REQUEST FORM

“anngeary M I
.F':I_I.;\;lm_-' I
"Lt M e

"Cage Cod I

“DiraOurs« Coss |

"puddrees | |
Addrassd |
5 A my I
"ComiyEing | aiame i

"Tip Code [
"Phons Numbar |
e Rlymnar —
il I
moeraebad In babch submission? m
TACCH WEB_ELC direct vendor deluarng uzer? e &

f'ou may enter mare Gage codes affer you click continue
You may enber more Duns codes affer wou click contnue

)| [ e Leck s

The Registration screen is displayed. Click on the checkbox next to SAMMS at the top
of the screen. Fill out the request form making sure to select “Yes” to the question
“Interested in batch submission?” Select “No” to the question “TACCOM WEB_EC
direct vendor delivery user?” Click on the Continue button.
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Defemie Finance and Accountng Service
Web Inved clivg Svotemn (Wit

Fleass Seleck the appeojpriale Nk Debi bo yoi i Enter Coge Dodes and /or Duins Codes
Chick Peare i e Cage Codes

Click Pesre b0 B Dore Do

i =t Diaanmri [ore T S R s )

The Vendor CAGE Code / DUNS Code screen is displayed. Click on the Continue
button to submit your new account request to DFAS WInS. You will be notified by email
when your WInS account becomes activated. The email message will instruct you to
contact the DFAS Electronic Commerce testing staff to arrange for testing. Since, you
will be invoicing directly through ECAT you do not need to be tested with DFAS.
Therefore, after you receive your WInS account contact Joe Calderaio, ECAT Project
Integrator at (215) 737-5720 to have invoicing capability enabled for your ECAT
account.
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Appendix B — WInS Profile Modification

Before you can submit invoices through ECAT your profile has to be set to accept batch
processing. To check your profile access the DFAS WinS homepage by entering
https://ecweb.dfas.mil in your browser’s Address Line and press the Enter key. Click on
the Login button after the homepage is displayed.

7 WIn5 INVOICE ENTRY SYSTEM - Microsoft Internet Explarer oy [

Fle Edt Wew Favortes Tooks Help ﬁ
| s | (Qsearch  Favorites ®| BN W - B @

Agdress [&] hitps: fecweb.dfas.miljsource/misc frames_select.cim ] @eo ok

Defense Finance and Accounting Service i—
Web Invoicing System (WInS)

- Payment System accessible
- Payment System 1s NOT accessible.
To request access to additional payment systems, click the Wendor Profile Button

The DFAS payment offices listed below identify the payment systems, which may be invoiced via WInS

To activate the WInS data entry screens for payment systems for which your company has been granted access (coded green), click a payment system button in the left margin of
this screen.

MOCAS Payment System

‘Pﬂ}'ment Office Name |P:1}“ment Office |DODA:\(_'
Bunker Hill [DFAs-cO-mB [sC1016
DMinvteman [DFAs-co-mic [sc1032
New Dorminion [DFAs-cO-niF [3c1018
[Southeast [DFAs-co-13A [3C1020
[Ctapitol [DFAs-co3C [3C1034
[Chesapealce [DFAs-co-13D [3C1030
[Guifcoast [DFas-co-Twa[sCi024
Gateway DFAS-CO-TWE [5C1028
DERO West DFAS-CO-TWD [5C 1002
Santa Ana DFAS-CO-TWT [5C 1006
an Muys DFAS-CO-TWV [5C 1004
So. Entitlement DFAS-COMS  [HQO338
West Entitlemnt DFAS-COMW  [HQO339
Worth Entitlement DFAS-COMT  [HQO337

SAMDMS/BSM Payment System

-
|&] pone [ [ 3 |4 ntemet 7
i Start |J 3 % & o ”“ [Elmbox - mi..| Gyeomm | Buser cuide [[@wins v | caibern... | Ejwsbsuppl...| EiReadnes... | B 2@HDOEM amem

Click on the “Vendor Profile” link on the menu bar located on the left-hand side of the
screen to view your profile.
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7 Profile - Microsoft Internet Explorer s

Fle Edit Wew Favorites Tools Help ﬁ
Gk - o= - (D) 73| Qoesrch Cfravories (A | 4 B-EE®
Address I@ https:ffecweb, dfas, milfaccountjprofile/vendor_profile.cfm j WGD ‘ Links
Company Information T
Company Name: |
Company Division: |
Address 1: I
Address 2: |
c: [
State/Territory: IN/'A—;I
Country: W
Zip: l—
Point of Contact Information
First Name: l—
Last Name: l—
Phone: | Extenslonl
Fax: l—
Email: ||
Interested in batch submission? m
TACOM WEB_EC direct vendor delivery user? m
USERNAME: LAS174
Click here to view/edit your system Cage codes
Click here to view/edit your system Dhns codes
System Payment Offices | Account Status
MOCAS Offices Becuest Access
SAMMSBEM Offices Vou have access
STARS® Offices Eecuest Access o
LAPS* Offices Eecuest Access
CAPS™ Offices Request Access
DIEMSBSM* Offices Bequest Access
USACE* Offices Request Access |
@] Done [ 15 [ intermet /
i#f start |J & m) & or ”“ [Sfnbox - i | @yaorm | Gyuser cuide [[@lprofile .. calberr... | Blwebsuppl...| Ereadies... | (B¢ 2 @D aozem

Make sure that the option “Interested in batch submission?” is set to “Yes”. If it isn’t
select “Yes”, then scroll to the bottom of the page and click on the Update button.
Click on the Exit System button on the main page to exit WInS. You will be notified by
email instructing you to contact the DFAS Electronic Commerce testing staff to arrange
for testing. Since, you will be invoicing directly through ECAT you do not need to be
tested with DFAS. Therefore, after you receive notification for batch processing contact
the ECAT Technical group at dscpecattech@dscp.dla.mil to have invoicing capability
enabled for your ECAT account.
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